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Head of RE at Bloxham School
· The Head of Department is a full time teacher and will fulfil the requirements of the job of a teacher at Bloxham School

· The Head of Department is responsible to the Director of Studies and the Headmaster
· The Head of Department will make annual reports to the Director of Studies, Headmaster and Governors as required

· The Head of Department will lead the Department by displaying good practice in his/her own teaching

· The Head of Department will encourage good practice from the other members of the Department

· The Head of Department will maintain a high profile for the Department and the subject within the school

· The Head of Department will keep abreast of developments both in the subject area and in the teaching and examination of the subject

· The Head of Department will attend suitable training courses and maintain the Departmental links with the “86 Group” schools, and Woodard Schools in particular

· The Head of Department will liaise with local groups that offer support for teaching & learning

· The Head of Department will take responsibility for organising educational visits to or by the pupils within the Department

· The Head of Department will arrange suitable and specific training for members of the Department after discussion with the members of the department and under the direction of the Director of Studies

· The Head of Department will, in conjunction with the Director of Studies, set the timetable requirements of the Department and the teaching tasks of each teacher

· The Head of Department will liaise with other Departments seeking opportunity for shared work

· The Head of Department will maintain the Departmental Handbook and the Schemes of Work within it, in conjunction with members of the Department
· The Head of Department will develop Departmental policies to conform to school policy and ensure that they are carried out within the Department
· The Head of Department will attend Heads of Department meetings, contributing to them and bringing back matters to the Department as necessary
· The Head of Department will facilitate and make notes of regular Departmental meetings
· The Head of Department will ensure that regular checks on the progress of year groups/classes/and specific individuals are made
· The Head of Department will take responsibility for setting and supervising all challenge grades

· The Head of Department will set all estimated grades for exam candidates

· The Head of Department will be responsible for ensuring that regular reporting through Orders/Challenge Grade reporting is carried out properly within the Department
· The Head of Department will read end of term reports from members of the Department, offering advice and guidance as necessary

· The Head of Department will be responsible for ensuring that UCAS reports on pupils are submitted to the Housemasters/mistresses at the appropriate times
· The Head of Department is responsible for making all exam entries

· The Head of Department will be available for consultation after the publication of public exam results

· The Head of Department will set and organise the marking of all internal exams

· The Head of Department will ensure that regular appraisal in carried out within the Department in accordance with school policy
· The Head of Department will maintain departmental records etc
· The Head of Department will administer the departmental budget in accordance with the needs of the department within school policy

· The Head of Department will maintain the supplies and materials of the Department placing orders through the School Bursary

· The Head of Department will ensure that the departmental rooms are well maintained and will oversee RE displays 

· The Head of Department will ensure that the Department makes a suitable contribution to Open Days, Founderstide displays etc
· The Head of Department will attend Parents’ meetings and be available to assist in teacher – parent communications
· The Head of Department will ensure the general smooth running of the Department and should aim to take whatever actions are required to maintain and develop the teaching & learning opportunities for the pupils in its care
The School

Bloxham is an independent, coeducational, boarding school founded in 1860, with 420 pupils of whom 140 are currently in the Sixth Form. Bloxham School is a member of the Woodard Corporation, one of the few national organisations of schools which contains both independent and maintained schools. The staff pupil ratio is approximately 1:8.5 and academic standards are high. The normal ages for entry are 11, 13 and 16 and there are generous scholarships available at all levels.

Bloxham School stands in a very attractive North Oxfordshire village above the Cherwell Valley, about three miles from Banbury and the M40 and 20 miles from Oxford. The school estate consists of about 60 acres and there are many fine buildings. The school has outstanding facilities that enable it to offer a wide variety of sporting and other activities. Over £6 million has been spent in recent years on the building of a new Technology Centre, Business Studies Suite, and the refurbishment of the boarding facilities, dining halls and kitchens. The new library was completed in April 2006 and the extensions to the Art and Music Schools in 2007.

There is a lively, friendly and forward-looking teaching staff and most teachers live either on campus or in the village of Bloxham and participate fully in the busy life of a boarding school. Staff are welcomed into the games organisation and they also assist with a wide variety of other activities (academic, intellectual, cultural, outdoor and sporting). The boarding houses and Lower School operate a tutoring system and nearly all members of staff participate, each tutoring about twelve pupils. The life of the Chapel is an integral part of a Woodard School and teachers offer valuable leadership and support in this area as well.

Bloxham School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The person appointed will be subject to the obligatory checks by the Criminal Records Bureau.

Applicants who fail to submit a completed application form will not be considered for the post.

Accommodation may be available.

Further details of the school may be found on our website: www.bloxhamschool.com

