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APPLICATION FOR EMPLOYMENT
POSITION APPLIED FOR:   Finance Bursar 


	PERSONAL DETAILS

	NAME:

(in block capitals)
	MARITAL STATUS:

PREVIOUS NAMES:

	ADDRESS:
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TELEPHONE NUMBERS: Home:                                        Work:

                                           Mobile:                                       May we phone you at work?                

	NATIONALITY:
	N.I. NUMBER:

Are you required to have a work permit?

If yes, do you have a permit?

	QUALIFICATIONS – You may be required to produce specified original documents so that they may be sighted and, where appropriate copies made and kept on file.

	School/College/University/other
	From
	To
	Qualifications Gained (with dates)



	EXPERIENCE – Please provide details of all previous employment since leaving school, with dates

	Company/Dates (most recent first)
	Job Title
	Reason for Leaving/Salary

	Company:

From:                        To:
	
	

	Company: 

From:                        To:
	
	

	Company:

From:                        To:
	
	

	Company:

From:                        To:
	
	

	Company:

From:                        To:
	
	

	Company:

From:                        To:
	
	


PLEASE CONTINUE ON A SEPARATE SHEET IF NECESSARY AND PROVIDE EXPLANATIONS FOR ANY PERIODS NOT IN EMPLOYMENT
	HEALTH

	How many days absence due to sickness have you had in the last year (if more than 5 please give brief details).
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Please state, with dates, any serious illness, both physical and mental, operations etc you have had.





	REFERENCES - Please supply names and addresses of two people you have chosen to act as referees.  These should not be a relation, and please state in what capacity you are known to them. 

Please note that Referees will be asked to verify all information provided, and asked to confirm that there were no known disciplinary matters relating to children whilst in their employment.

	1. Name                                                                                  Relationship:  Former Employer/Other*
                                                                                                         (delete as applicable) - *If Other, give details

Address


Postcode


Telephone Number   



	
2. Name                                                                                  Relationship:  Former Employer/Other*

                                                                                                         (delete as applicable) – *If Other, give details
Address


Postcode


Telephone Number




If appointed, when would you be available to start work?
Current Salary:










£              p.a.

Please tell us your minimum salary requirements in the event that you are successful: 
£              p.a.

Do you know anybody who currently works at Bloxham School?
YES 

NO

(If yes please state relationship)


Disability Discrimination Act

Are there any reasonable adjustments that you would require the School to make to assist you in taking up this position? 






Please give below your reasons for applying for this job.  Please tell us in your own words how your experience, skills and knowledge relate to the Job Description.  You should also give us any other information which you feel would assist us in considering your application.

(Continue on a separate sheet, if necessary)

The job which you are applying for involves substantial opportunity for access to children and it is therefore exempt from the Rehabilitation of Offenders Act 1974. You are therefore required to disclose any convictions or cautions you may have even if they would otherwise be regarded as ‘spent’ under this Act. The information you give will be treated in confidence and will only be taken into account in relation to an application where the exemption applies.

Do you have any criminal convictions/cautions spent or otherwise: 

YES 

NO

If yes, please give full details:
DECLARATION:

I confirm that the above is a true and correct record of my C.V. without any omissions and understand that if anything proves to be incorrect, it could lead to a disciplinary procedure and summary dismissal.  I also understand that any offer of employment will be subject to my references and obligatory Criminal Records Bureau check proving satisfactory 

Signed ………………………………………………………..

Date …………………………………….
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